
I ,[{o,D:aTOK 1 ,D:0 
pirneHIDI MiChKOI pa,n;i1 

Bi)]: 14 JIIOT0f0 2023 pOK)' N!!1245 

IlOJIO:>KEHHH 
npo sirodJI "U:eHTp ua.r:.aHHH a.r:.MiuicTpaTHBHHX nocJiyr" 

qopTKiBCbKOi' MicbKOi' pa.r:.u 

1. 3ATAJll,HI IlOJIO:>KEHHH 
1.1.Bi.D:.D:iJI "U:eHTp Ha,D:aHH.SI a,D:MiHiCTpanrnHHX rroc.rryr" lfopTKiBChKOI MiChKOl 

pa,D:H (.D:aJii - l(HATI) ¤ caMOCTiHHHM BHK0HaBqHM opraH0M qopTKiBChKOI MiChKOl 
pa,D:H 6e3 CTaTycy IOpH,D:HqHoi' oco6H. 

UHATI yrnopIOE:ThC.SI MichKOIO pa,D:010, e rri.D:3BiTHHM Ta rri.D:KOHTPOJihHHM 
MiChKiif pa,D:i, rri,D:rrOp.SI,D:KOBaHHM BHK0HaaqoMy KOMiTery MiChKOI pa,D:H, MiChKOMY 
fOJIOBi Ta Kepy10qiif crrpaBaMH BHKOHaaqoro KOMiTery MiChKOI pa,n:H. 

1.2. IloJIO)l(eHH.SI rrpo BiMiJI "U:eHTp Ha,D:aHIDI a,D:MiHicrpaTHBHHX rrocJiyr" 
3aTBep,D:)l(Y¤ThC.SI MiChKOIO pa,D:OIO. 

1.3. Y caorn .D:i.SIJihHOCTi UHATI KepyeThC.SI KottcTHTyu;ie10 Y Kpai'HH, 3aKoHaMH 
YKpai'HH «Tipo Micu;eae caM0Bp.SI,D:yBaHH.SI a YKpai'Hi», «Tipo cJiy)l(6y a opraHaX 
Micu;eaoro caMoapx.D:yaaHH.SI», "TI po a,D:MiHicTpaTHBHi rrocnyrH", "Ilpo ,D:ep)l(aBtty 
pe¤CTpau;i10 IOpH,D:Hqm1x oci6, cpi30:qHHX oci6-rri,D:rrpH¤MI.J;iB Ta rpoMa,D:ChKHX 
cpopMyBaHh", "Ilpo 3BepHeHH.SI rpoMa,D:.SIH", "Ilpo ,D:03BiJihHY CflCTeMy y ccpepi 
rocrro,D:apchKOI .D:i.SIJihHOCTi", Ta iHWHMH 3aK0HaMH YKpai'HH 3 IIHTaHh opratti3au;ii' Ta 
,D:i.SIJihHOCTi opraHiB Micu;eaoro caM0Bp.SI,D:yBaHH.SI y ccpepi Ha,D:aHH.SI a,D:MiHicrpaTHBHHX 
rrocnyr, rrocrnHoBaMH Bepxoattoi' Pa.D:H YKpai'HH, aKTaMH Tipe3H,D:eHTa YKpai'HH, 
II0CTaH0BaMH i p03II0p.SI,D:)l(eHH.SIMH Ka6ittery MiHicrpiB YKpai'HH, pirneHH.SIMH 
MiChKOl pa,D:H i BHK0Hasqoro KOMiTeTy MiChKOI pa,n:H, p03II0p.S1,D:)l(eHIDIMH MiChKOro 
fOJI0BH, I.J;HM IloJIO)l(eHH.SIM Ta iHWHMH H0pMaTHBH0-rrpaB0BHMH aKTaMH. 

Y IIHTaHH.SIX peanbau;ii" IIOJiiTHKH p03BHTKY CHCTeMH Ha,D:aHIDI 
a,D:MiHicrpaTHBHHX rrocJiyr Ha TepHTOpii" qopTKiBChKOI MiChKOl TepHTopiaJihHOI 
rpoMa,D:H 1(HATI KepyeThC.SI TaK0)I( Bi,D:IIOBi,D:HflMfl H0pMaTHBH0-IIpaB0BHMH aKTaMH 
Tipe3M.D:eHTa YKpai"HH, Ka6ittery MiHicTpia YKpai"HH, MitticTepcTaa u;Hcppoaoi" 
rpaHccpopMau;ii" YKpai"HH, pirneHH.SIMH qopTKiBChKOI MiChKOI pa,D:H, ri BHK0Haaqoro 
KOMiTeTy, po3II0p.SI,D:)l(eHH.SIMH Ta ,D:opyqeHIDIMH MiChKOro fOJI0BH, ,D:aHHM 
IloJIO)l(eHH.SIM Ta iHWHMH H0pMaTHBH0-rrpaB0BHMH aKTaMH. 

2. OCHOBHI 3AB,l(AHHH 
OcHOBHHMH 3as,D:aHH.SIMH l(HATI e: 
2.1.Peanbau;i.SI rroJiiTHKH p03BHTKY CHCTeMH Ha,n:aHH.SI aJJ:MlHlCTpaTHBHHX 

rrocnyr Ha TepHTopii" lfopTKiBChKOl MiChKOl TepHTOpiaJihHOI rpoMa,n:H. 
2.2.Oprattbau;i.SI orrepaTHBHOl i 3pyqttoi" CHCTeMH Ha,n:aHH.SI Heo6xi,D:HHX 

rpoMa.D:.SIHaM Ta cy6'eKTaM rocrro,D:ap10aaHH.S1 a,D:MitticrpaTHBHHX rrocnyr. 
2.3 .Crrpor.u;eHH.SI rrpou;e,D:ypH 0TpHMaHH.SI a,D:MiHiCTpaTHBHHX rrocnyr 

rronirrrneHH.SI .SIKOCTi "ix Ha,D:aHH.SI. 
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, . BepHeHb npo BHMOfH Ta rrop.si.n_ 

2.4.3a6e3rreqeHHjl impopMyBaHHjl cy ¤KT1B 
3 

()k. 

Ha,naHH» rrocnyr y UHAil v 2.5.OpraHi3"11i» H,.;aHtUI !l/lMiHicTJ)aTIIBHIIX nocnyr y HailKOpOTIIHIH CTpOK la 

3a MiHiMa.JibHOI KiJibKOCTi Bi,nBi,nyBaHb cy6'¤KTiB 3Be~~eHb, 
. _2.6.P03IIIHpeHIDI cnianpaui Ta a3aeM0/lll 3 cy

6
'eKTaMH H!l/laHH• 

a,ZJ;MlHICTpaT11BHHX rrocJiyr. . . 
2. 7 .B)KHTTH 3axo,niB mo,no 3arrp0Ba,n)l(eHHjl Ha,naHHjl a,nMIHICrpaTHBHiiX 

rrocJiyr B eJieKTpOHHiM cpopMi. · . v 

2.8.BHKOpHCTaHffjl cyqacHHX iHq>OpMau:iiiHHX TeXHOJIOfl~ 
3 

MeTOI:O 
,ll;OCTYIIHOCTi 3aM0BJieHHjl a,nMiHicrpaTHBHHX rrocnyr B OHJiaHH pe)l(HML 

2.9 .3a6e3rreqeHHH opraHi3aU:iY eJieKTp0HH0f0 ,noKyMeHT006iry. 
. .2.10.3arro6iraHH5I Kopyrru:iY, ycyHeHH51 rrocepe,nHHU:TBa ni,n qac Ha,naHmI 

a,ZJ;MlHICTpaTHBHHX rrocJiyr . 
.. 2. l l.311iHcHeHHJ! o6MiH)' 11ocai.I\0M Ta iH<jiopMa11ie10 3 iHIIIHMH MiCTaMII 

y KpaIHH 3 IIHTaHb, HKi Bi,nrroBi,naJOTb po6oTi [(HAIT. 
2.12.3,niiicHeHHjl MOHiTopHHry jiKOCTi Ha,naHHH a,nMiHicrpaTHBHHX rrocnyr. 
2.13 .OpraHi3au:iH rri,nBHW:eHHH KBaJiiq>iKau:iY rrpau:iaHHKiB UlfATI. 
2.14. y Me)KaX CB0¤1 KOMIIeTeHu:iY p03fJIH,U 3BepHeHb rpoMa,U5IH, rri,nrrpH¤MCTB, 

ycTaHoB, opraHbau:iii. 
2.15.3,niiicHeHHH iHIIIHX II0BH0Ba)KeHb Ha OCHOBi Ta Ha BHKOHaHHH 

KoHCTHTYU:ii' Ta 3aKoHiB YKpai'HH, aKTiB Ka6iHeTy MiHicTpiB YKpai'HH Ta iHIIIHX 

H0pMaTHBH0-rrpaB0BHX aKTiB. 
3. <l>YHKil;Ii 

UHATI ai,nrroai,nHo ,no rroKJia,neHHX Ha Hboro 3aa,naHb: 
3. l .3a6e3rreqy£ peani3au:iro IIOJiiTHKH p03BHTKY CHCTeMH Ha,naHHH . 

a,nMiHicrpaTHBHHX rrocnyr Ha TepHTOpii' qopTKiBCbKOl MiCbKOl TepHTOpiarrbHOl 

rpoMa,nH. 
3.2.OpraHboay£ orrepaTHBHY i 3pyqHy cHcTeMH tta,naHHH Heo6xi,nHHX 

rpoMa,U51HaM Ta cy6'eKTaM rocrro,napIOBaHffjl a,nMiHiCTpaTHBHHX rrocnyr (rrpHHOM, 
peecTpau:i51 a,nMiHiCTpaTHBHOl crrpaBH, Ha,naHHH MO)KJIHBOCTi OTpHMaHHH o,nHoqacHO 

,neKiJibKOX a,nMiHicrpaTHBHHX rrocnyr) . 
3.3.OpraHboaye ,niHJibHiCTb no impopMyBaHHIO Ta KOHCYJibTyBaHHIO 

3aM0BHHKa 3 IIMTaHb Ha,naHAA a,nMIHlCTpaTHBHHX rrocrryr. 
3.4.OIITMMi30BY¤ rrpou:e,nypH 0TpHMaHH51 a,nMiHicrpaTHBHHX rrocnyr, 30KpeMa 

eneKrpOHHMH ,noKyMeHT006ir Ta TepMiHH Ha,naHH51 rrocrryr 3aMOBHHKOM, 3MeHIIIeHHH 

qacoBHX BHrpaT. 
3 .5 .CKopoqeHH51 KiJibKOCTi 3aepHeHb ,no ai,nrroai,nHHX a,nMiHicrpaTHBHHX 

opraHiB 3a paxyHOK oprru1ha11il Mi)l(BiAOMqllX noro11)1(eHb npH H!l/laHHi 
a,nMiHicrpaTHBHMX nocnyr 6e3 yqacTi 3aM0BHMKa, y TOMY qHCJii 3 ypaxyBaHHHM 

iH<popMaU:iiiHO-KOMYHiKau:iiiHHX TeXHOJIOriii. 
3.6.3,niiicHeHHH K0HTP0JIIO 3a ,norpHMaHHH crpoKlB Ha,naHffjl 

.. a,nMIHICrpaTHBHHX rrocnyr. 
3. 7. Y cyaae rrpaaoai, a,nMiHicTpaTHBHi Ta opraHi3au:iiiHi rrepeIIIKO,UH rrpH 

Ha,naHHi a,nMiHiCTpaTHBHHX nocnyr. 

2 

\ 



I 
3.8.Birnqae ,n:ocai,n: po6onf iHIIIHX M. y •· 

KOMIIeTettu;ii" I(HATI. ICT KparnH 3 IIHTaHb, w;o HaJie)l(aTh .no 

. 3 -9?a6e3rreqye B Me)l(aX CBOIX II0BH0Ba)l(eHb .n:ocryrr .no rry6niqHO"i 
IHq>OpMau;n, p03IIOpH,Zl;HHKOM HKOl e U:HATI. 

3-1 O.~o3nrn,n:ae rrpoII03HII;ii", 3aHBH T0II.J;0 3 IIHTaHb w;o HaJie)l(aTb .no 
K0MIIeTettu;n l.UIATI. ' 

3 .11.B~~OHye iHIIIi <pyHKII;ii", II0B 'H3aHi i3 3aCTocyaaHHHM 3aK0Ho,n:aBCTBa rrpo 
Ha,n:aHHH a,n:MIHICTpaTHBHHX rrocnyr. 

UH~ rrpH BHKOHaHHi rroKJia,n:eHHX Ha Hhoro <pyttKu;iii, B3aeMo,n:ie 3 oprattaMH 
BHKOHaaqo1 BJia,n:H, ,n:erryTaTaMH, IIOCTiMHHMH KOMiciHMH MiCbKOl pa,n:H, iHIIIHMH 
o~raH~:"1H, YTBOpeHHMH MiCbKOIO pa,n:oIO Ta iHIIIHMH BHK0HaBqHMH opraHaMH 
MlCbKOl pa,n:H, rr1,n:rrpHE:MCTBaMH, ycTaH0BaMH, oprattbau;iHMH, 06' e,n:HaHHHMH 
rpoMa,n:HB. 

4. IIPABA 
[{HAIT Mae rrpaao: 

. 4.1.OrpHMYBaTH Bi,n:OMOCTi 3 6a3 ,n:aHHX u;eHrpaJibHHX (TepHTopiarrbHHX) 
opraHIB BJia,n:H ,Zl;JIH HaJie)l(H0ro Ha,n:aHHH a,n:MiHiCTpaTHBHHX rrocnyr. 

4.2.O,n:ep)l(yBaTH y BCTaH0BJieHoMy rropH,n:Ky Bi,n: iHIIIHX BHK0HaBqHx opraHiB 
MiChKOI pa,n:H, rri,nrrpHCMCTB, ycTaHOB, oprattbau;iii He3aJie)l(H0 Bi,n: <popM BJiaCHOCTi 
itt<}JopMau;iIO, ,[{0KyMeHTH Ta iHIIIi MaTepianH, Heo6xi,n:Hi ):(AA BHK0HaHHH II0KJia,n;eHHX 
Ha HbOI'O 3aB,naHb. 

4.3 .3a.nyqaTH crreu;ianicTiB iHIIIHX BHK0HaBqHx opraHiB qOpTKiBCbKOl MiCbKOl 
pa,n:H, ni,n:rrpHCMCTB, opraHi3au:iii Ta ycTaH0B, 06' e,n:HaHb rpoMa,[{.HH ( 3a II0I'0,[{)l(eHH.HM 
3 IXHiMH KepiBHHKaMH) ,[{JI.H p03I'JIH,ny IIHTaHb, rn;o HaJie)l(aTb ,no iioro KOMIIeTeHu:iI. 

4.4.Ha,naBaTH rrpOII03HU:iI cy6'eKTaM Ha,naHH.H a,nMiHiCTpaTHBHHX rrocnyr 
r.u:o,n:o B,n:ocK0HaJieHH.H rrpou:e,n:ypw Ha,naHHH rrocnyr. 

4.5.BHMaraTH Bi,n cy6'eKTiB Ha,naHHH a,nMiHicTpaTHBHHX rrocnyr Ta iHIIIHX 
opraHi3au:iii IIHCbMOBHX IIO.HCHeHh rrpo KO)l(eH BHrra,noK HecBoeqacHoro i He.HKiCHOI'O . . .. 
Ha,naHH.H rrocnyr ,[(JI.H p03I'JIH,ny KepIBHHU:TBOM MlCbKOl pa,nH. 

4.6.CKJIHKaTH Hapa,n:H 3 IlHTaHb, rn;o 3HaX0,[{.HTbC.H B iioro KOMITeTeHu:iI. 
4. 7. Y KJia,n:aTH U:HBiJibHi ,n:oroB0pH Ta yro,nH, Bi,n CBOI'O iMeHi BqHH.HTH ittrni 

rrpaBoqHHH, Ha6yBaTH ' tteMaRHOBHX rrpaB, BHK0HyBaTH o6oB'.H3KH, B rrop.H,nKy 
BCTaHOBJieHHM U:HM IIoJIO)KeHH.HM Ta BHMOraM qlfHHOI'O 3aKOHO,[{aBCTBa. 

4.8.3BepTaTHC.H ,n:o cy,ny y rropH,n:ey, BCTaH0BJieH0MY 3aK0H0,[{aBCTB0M. 
4.9 .EyTH yqacHHK0M U:HBiJibHOI'O, rocrro,n;apcbK0ro, a,n;MiHicrpaTHBHOI'O 

npouecy Ta K0pHcTyBaTHC.H yciMa rrpaBaMH Ta 060B' .H3KaMH rapaHT0BaHHMH 
qlfHHHMH 3aKOHO,n:aBCTBOM YKpai"HH. 

4.1 0.IIo,n:aBaTH rrporr03HUii" r.u:o,n:o rrpeMiIOBaHH.H rrpau:iBHHKiB Bi,n;rroBi,n;Ho ,n:o 
i"x oco6HCTOfO BKJia,n:y B 3afaJibHi pe3yJibTaTH po60TH, a TaK0)K ,n;o ,n;ep)K~-BHHX Ta 
npoq>eciMHHX CB.SIT, IOBiJieMHHX ,n:aT, 3ri,n:HO 3 ,n;i10qHM 3aKOHO,n;aBCTBOM YKpalHH. 

4.11.UHAIT Mae rrpaBo K0pHcTyBaTHCH iHillHMH rrpaBaMH, tta,n;aHHMH qlfHHHM 

3aKOHO,[(aBCTBOM YKpai"HH. 



5. OPfAHI3AI(UI POJiOTH 
5. l .1U-{AII rri,n: qac BHK0HaHHSI rroKJia,n:eHHX Ha Hb0f0 3aB,n:aHb B3a¤MO,L(i( 3 

u:eHTpa.JibHHMH Ta Micu:eBHMH opraHaMH BHKOHaBqoi' BJia,L(H, iHIIIHMH ,n:ep~aBHHM11 

opraHaMH, opraHaMH Brra,n:1:1 ABToHoMHoi' Pecrry6niKH KpHM, opraHaMH MICUeBoro 
caM0BpSI,n:yBaHHSI, rri,n:rrpH¤MCTBaMH, ycTaH0BaMH a6o opraHi3aUiSIMH He3aJie)l(HQ Bi~ 
q>OpM BJiaCHOCTi Ta rri,n:rropH,n:KyBaHHSI. 

5.2.QHAIT 3a6e3rreqye Ha,n:aHHH a,n:MiHicrpaTHBHHX rrocnyr IIIJIHX0M B3a¤M0.L(ii' 
a,n:MiHicrpaTopa i3 cy6' ¤KTaMH Ha,n:aHHH a,n:MiHicrpaTHBHHX rrocnyr Ta y BHIIa,L(Kax 
rrepe,n:6aqeHHX 3aK0H0,[(aBCTB0M 6e3rrocepe,n:Hb0 cy6' ¤KTaMH Ha,L(aHiui 
a,L(MiHiCTpaTHBHHX rrocrryr B [(HAIT, iioro TepHTOpiaJibHHX rri,n:po3,n:inax ra 

Bi,n:,n:arreHHX po6otJHX MiCQSIX a,n:MiHiCTpaTopa. 
5 .3 .IleperriK a,n:MiHiCTpaTHBHHX rrocJiyr, SIKI Ha,n:aIOTbCSI B [(HATI, 

BH3Haqa¤TbCH Ta 3aTBep,n:)Ky¤TbCH pirneHHHM MiCbKOi' pa,n:H i BKJiloqae 

a,n:MiHiCTpaTHBHi rrocrryrH, cy6' ¤KTaMH Ha,n:aHHH HKHX e BHKOHaBqi opraHH MiCbKoi' 
pa,n:1:1, Ta a,n:MiHicTpaTHBHi rrocrryrH, cy6'eKTaMH Ha,n:aHHH HKHX e opraHH BHK0HaBqoj' 
BJia,[(H (TepHTopiarrbHi opraHH u:eHTpaJibHHX opraHiB BHKOHaBqoi' BJia,n:1:1). 

5 ,4 .,l]p a,n:MiHiCTpanrnHHX IIOCJiyr TaKO)K IIpHpiBHJOIOTbCH Ha,L(aHHH BHTHfiB i 
BHIIHCOK i3 peecTpiB, ,[(OBi,[(OK, KorriH:, ,n:y6rriKaTiB ,n:oKyMeHTiB Ta imni rrepe,n:6aqeHi 
3aKOHOM ,n:iY, y pe3yJibTaTi HKHX cy6'eKry 3BepHeHHH, a TaK0)K o6'eKry, 11.{0 

rr~pe6yaae B iioro BJiaCHOCTi, BOJIOl(iHHi q11 KOpMcryBaHHi, Ha,n:aeTbCH a6o 
Illl(TBep,n:)Ky¤TbC.H rreBHHH IOp11,n:11qH110: CTaTyc rn/a6o qmKT. 

5 .5 .QHATI 3,n;iiicH10e rrpHHH.HTT5.l 3BepHeHh, 3MB, rroBi,n:oMJieHb, 3BiTiB, 
,n:eKJiapau:iH: i CKapr, B113HaqeHHX pirneHH5.lM MiCbKOl pa,n;H. 

5.6.Cy6'¤KT 3BepHeHH5.l ,[(JI5.l 0TpHMaHH5.l a,n;MiHictpaTHBHOi' II0CJiyrM B IU-IAIT 
3BepTa¤ThC5.l ,[(0 a,n;MiHicTpaTopa a6o y BHIIa,n;Kax rrepe,n;6aqeHHX 3aK0H0,[(aBCTB0M -
,[(0 rrpe,n;cTaBHMKa cy6' ¤KTa Ha,n;aHH5.l a,n:MiHictpaTHBHHX rrocnyr. 

5. 7 .lUfAII Mae HaCTYIIHY ctpyKTypy: HaqaJihHHK Bi,n:,n:iJiy, a,n:MiHictpaTOpM, 
,n;ep)l(aBHi peectpaTop11, 11.{0 MaIOTb 3a6e3rrelfyBaTM ,[(0TpMMaHH5.l Ta <:PYHKI..i;ioHyBaHH5.l 
rrpMHU:Mrry opraHi3aU:iHHoi' ¤,[J;HOCTi B rrpou:eci Ha,n:aHH5.l a,n:MiHiCTpaTMBHMX rrocnyr. 
I..UIAII OlfOJIIO¤ HaqaJibHMK, 5.lKMH rrpM3Halfa¤TbC5.l Ha rroca,n:y i 3BiJihH5.l¤ThC5.l MiChKMM 
rOJIOBOIO y BCTaHOBJieHOMY 3aKOHO,[J;aBCTBOM rrop5.l,n:Ky. 

5.8IIoca,n:oBi o6oB'5.l3KM HalfaJibHMKa U:HAIT BM3HalfaIOThC5.l II0Ca,[J;0B0IO 
iHcTpyKu:ieIO, 5.lKa 3aTBep,n:)l(yIOTbC5.l MiChKMM roJIOBOIO. 

5 .9 .HaqarrbHMK 3,n:iifcHIOe KepiBHMU:TBO ,n:iHJihHicTIO [(HATT 3arnep,n:)l(ye 
rroca,n:oBi iHctpyKQiY rrpau:iBHMKiB Bi,z:ui;iny' po3rro,n:iJI5.l¤ 060B '513KM Mi)I( HMMlf Ta Hece 
rrepCOHaJibHY Bi,n:rroBi,n:anhHiCTb 3a BMKOHaHH5.l IIOKJia,n:eHMX Ha 1(HAIT 3aB,n:aHb, 

pearri3au:i10 if oro IIOBHOBa)l(eHb. 
5 .10. OcHOBHi 3aB,n:aHH5.l HalfaJihHMKa U:HAIT: 
5 .10 .1. 3,n:iikHeHH5.l KepiBHMU:TBa ,n:iHJihHiCTIO [(HAIT, p03rro,n:in 060B '513KiB 

Mi)I( rrpau:iBHMKaMM Ta BM3HalfeHH5.l ccpep i'x Bi,n:rroBi,n:anbHOCTi. . .... 
5.10.2. Opratti3au:iH ,n:iHJihHOCTi [(HAIT, y T0MY lflfCm I.Qo,n:o B3a¤Mo,n:11 _13 

cy6' ¤KTaMM Ha,n:aHH5.l a,n:MiHicTpaTMBHlfX rrocnyr, B113HalfeHH5.l IIIJ151XIB 
y,n:oCK0HaJieHH5.l ii rri,n:BMI.QeHH5.l ecpeKTMBHOCTi po60Tl1 [(HAIT. 
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5 .10 .3 Ilpe,n;cTaBrreHHSI nu Arr · • u,.t iru .1 Y B1.[{HOCI1Hax 3 1Hllll1Ml1 opraHaMM 
m,n;np11eMCTBaM11, ycTaHOBaM11, opraHi3auiHMl1. ' 

...... ....., Bc1x rrpaurnH11Krn UHATI Ta rroca,n:oBMX oci6 S .10.4.Koop,n;i,rnaniSJ rriSJJibHOCTl. . · · 

I.UO 3arryqalOTbCH ,no iforo po60TM. ' 
5 .10. 5. OpraHi3auiH iH<popMauiiiHoro 3a6e3neqeHHj{ po60T11 UHAJl po6oTM i3 

3aco6aM11 MacoBoi' · th ·•• ' . . lH'±-'OpMaun, B113HaqeHHH 3MiCT)' Ta qacy rrpoBe,n:eHHj{ 

rncpopMau1iiHMX 3axo,n;iB. 
5.10.6.Crrp1rnHHH CTBopeHHIO HaJie)KHMX yMoB rrpaui y UHATI, BHeceHHH 

npono311Uiii MiCbKOMY fOJIOBi Ta MiChKiii pa,n;i mo.no MaTepiarrbHO-TeXHiqHoro 
3a6e3neqeHHH UHATI, BHeceHHH rrporro3HUiii MiCbKOMY rorroBi mo.no rrpeMiIOBaHHj{ 
npauiBHHKiB UHAIT. 

5 .10. 7. OpraHi3aUiH Ta KOHTPOJib B11KOHaHHH y 1lHAfl KoHCTHT)'Uii'. Ta 3aKoHiB 
y Kpa"iHH, aKTiB Ilpe311.[{eHTa y Kpai'HH Ta Ka6iHeTy MiHicrpiB y Kpai'.HH, iHllIMX 
HOpMaTHBHO-rrpaBOBHX aKTiB, pillleHb MiCbKOl pa,n;H Ta BHKOHaBqoro KOMITeT)'' 
p03I10pH,n:)KeHb Ta ,n:opyqeHb MiCbKOfO roJIOBH. 

5.10.8.BHKOHaHHH <pyHKUiii a,n:MiHicrpaTopa IJJ-IATI. 
5.10.9.HeceHHj{ rrepcoHaJibHOl Bi,n:noBi,n:aJibHOCTi 3a HeBHKOHaHIDI a6o 

HeHaJie)l(He BHKOHaHHj{ rroKrra,n:eHHX Ha UHATI 3aB.n;aHh, pearri3aui10 iioro 
IlOBHOBa)KeHb, ,n:orpHMaHHH rpy,n:oBo'i/crry)K60B01 ,n:HCUHITJiiHH, 

5.10.1 0.TirraHyBaHHj{ po60TH I..U-IAIT, rro,n:aHHH rrpOI103HUiii ,no nepcrreKTHBHMX 
i TIOTOqHHX rrrraHiB po6oTH MiCbKOMY rorroBi. 

5 .10 .1 l .Po3po6rreHHH Tiorro)KeHHH rrpo Bi,n:,n:irr "UeHTP Ha.D;aHIDI 
a,n;MiHicrpaTHBHHX rrocrryr"' rroca,n:oBHX iHCTpyKuiii rrpauiBHHKiB, y pa3i norpe611 -
3MiH i .[{OTIOBHeHb ,no 3a3HaqeHMX ,n:oKyMeHTiB, rro,n;aHIDI IX Ha 3aTBep,n;)KeHH}I B 

ycTaHOBJieHOMY rrop.SI,n;Ky. 
5.10.12.3BizyBaHH.SI npo npoBe.n;eHy po6ozy IJJ-IATI y BH3HaqeHoMy nop}l,n;Ky. 
5.10.13.3a6e3neqeHHj{ rrrraHyBaHHH Ta rrpoBe,n:eHH.SI 3axo,n;iB 3 rri,n;BMI.UeHIDI 

KBaJiicpiKaui"i a,n;MlHlCrpaTopiB, ,n;ep)KaBHl1X peecTpaTopiB, crreuian1CT1B 3 TIMTaHh 
cpopMyBaHH.SI ni Be.[{eHIDI peecrpy TepHTOpiarrhHOl rpoMa.[{H, iHIIIMX npauiBHl1KiB 

I.J:HATI. 
5 .10.14.BMKOHaHIDI im1mx TIOBHOBa)KeHb, B113HaqeHl1X UHM IloJIO)KeHH}IM Ta 

rroca,n;oBOIO iHcrpyKuieIO, mo 3aTBep,n:)KyeTbCH MiChKl1M fOJIOBOIO. 
5. l l .A,n;MiHicrpaTop11, ,n;ep)KaBHi peecTpaTop11 rrp113HaqaIOTbCH Ha noca,n;y Ta 

3BiJibHHIOTbCH 3 noca.n:11 po3TIOpH,n;)KeHH}IM MiCbKOfO f0JIOBl1 B ycTaHOBJieHOMY 

3aKOHOM rropH,n;Ky. KiJibKiCTb a,n;MiHicrpaTopiB Ta ,n;ep)KaBHl1X peecTpaTopiB 

BH3Haqa¤TbC.SI cecieIO MiCbKOl pa.n:11 3ri.[{HO 3i crpyKTypolO MiChKOl pa.n:11. 
5.12.A.n;MiHicTpaTop Ma¤ iMeHHY neqaTKY (uITaMn) i3 3a3HaqeHH.HM iioro 

npi3B11I.Ua, iMeHi, no 6aTbKOBi Ta HaiiMeHyBaHH.H UHAil. 
5 .13. OcHOBH11Ml1 3aB,n;aHIDIMl1 a,n;MiHicTpaTopa [(HAIT e: 
5 .13. l.Ha,n;aHHH cy6' ¤KTaM 3BepHeHb BMqepnHOl iHcpopMauii' i KOHCYJihTauiii 

IIJ;0.[{0 a,n;MiHicrpaTMBHMX nocnyr, .HKi MO)KHa 0Tp11MaTM B [(HAIT. 
5 .1 J.2.IlpMHHHTT.H Bi.[{ cy6' ¤KTiB 3BepHeHh ,n;oKyMeHTiB, Heo6xi,n;HMX .[{JI.H 

Ha.n;aHH.H a,n;M1H1cTpaTMBHMX nocnyr, 3,n;iifctteHH.H i'x peecrpauii' Ta no,n;aHIDI 
,n;oeyMeHTiB (i'x Koniii) Bi.n;noBi.[{HMM cy6' ¤KTaM Ha.n;aHHSI a,n;MiHicTpaTMBHMX nocnyr. 
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, S.13.3.B».Qaqa a6o ,a6e,rreqeHH'1 · Hll,[(CHJJaHHl! qepe, ,aco6H rrollITosoro\ 
JB .SIJKy cy~'¤~TaM 3BepHem, pe3yJihTaTiB Ha,n:aHH.SI a.n:MiHicrpanfBHMX II0CJiyr (y '\ 
TO~ q11cm puneHH.SI rrpo Bi,n:Moay B 3a,n:OBOJieHHi 3a.SIBM cy6' ¤KTa 3BepHeHm1), 
IIOBI.r.t:OMJieHH.SI rrpo M0)KJIHBiCTh 0TpMMaHH.SI a,n:MiHicrpaTMBHMX rroceyr, oqlOpMJieHHX 
cy6' ¤KTaMH Ha,n:aHH.SI a,n:MiHiCTpaTMBHMX rrocJiyr. 

5 .13 .4. OpraHi3ar.di1He 3a6e3rreqeHH.SI Ha,n:aHH.SI a,n:MiHicrpanrnHMX rrocJiyr 
cy6' ¤KTaMH IX Ha,n:aHH.SI. 

5.13 .5.3,n:iMcHeHH.SI K0HTpomo 3a .n:o.n:ep)KaHH.SIM cy6'¤KTaMM Ha.n:aHH.SI 
a.r.t:MiHicrpan1BHHX rrocnyr TepMiHiB po3rJI.SI,n:y crrpaa Ta rrpMHH.HTT.SI pirneHh. 

5.13.6.Ha,n:aHHH a,zJ,MiHiCTpaTMBHMX rrocJiyr y BMIIa,zJ,Kax, rrepe.n:6aqeHHX 
3aKOHOM. 

5.13. 7.BHKOHaHHH iHllIHX II0BH0Ba)KeHh Bi,n:rroBi.r.t:HO .n:o rroca,n:oBoi' ittcrpyKQii'. 
5.14 . .A.z:.MiuicTpaTop :QHAII Ta ~ep,rcaeuuii pe£cTpaTop MalOTh npaeo: 
5. l 4. l.Ee30IIJiaTHO o,n:ep)KyBan-1 Bi,n: cy6' ¤KTiB Ha,n:aHHH a.n:MiHicrpaTHBHHX 

rrocnyr, rri,n:rrpH¤MCTB, ycTaH0B Ta opraHhau:ii1, IIW HaJie)KaTh ,[(0 cq>ep11 IX 
yrrpaBJiiHH.SI, ,n:oKyMeHTH Ta iH<pOpMaU:iIO, IIOB 'H3aHi 3 Ha,n:aHHHM TaKMX rroceyr, B 
ycTaHOBJieHoMy 3aKOHOM IIOpH,[(Ky. 

5.14.2.IToro,[()KyBaTH ,[(0KyMeHTH (pirneHHH) B iHllIMX ,[(ep)KaBHMX opraHax Ta 
opraHax Micu;eBoro caMOBpH,[(yBaHH.SI, OTpHMyBaTM IX BHCHOBKH 3 MeTOIO Ha,[(aHH.SI 
a,n:MiHiCTJ)aTHBHOI Il0CJiyrH 6e3 3aJiyqeHHH cy6' ¤KTa 3BepHeHHH 3 ,[(0rpHMaHHHM 
BHM0r 3aKotty YKpai

0

HH "ITpo 3aXHCT rrepc0HaJihHHX ,[(aHHX". 
5.14.3.IHCpOpMyBaTH HaqaJihHHKa ~An Ta cy6'¤KTiB Ha,zJ,aHHH 

a,[(MlHICTJ)aTHBHHX rrocnyr rrpo rropyrneHHH TepMiHiB po3rAA,n:y 3MB rrpo Ha,n:aHHH 
a,[(MlHlCTJ)aTHBHHX rrocJiyr, BHMaraTH B)KHTTH 3axo.n:rn ,n:AA ycyHeHHH BHHBJieHHX 
rropyrneHh. 

5.14.4.ITocBi,n:qyBaTH BJiaCHHM rri,[(IIHCOM i rreqaTK0IO (rnTaMIIOM) Korrii' 
( qJOTOKorrii) ,[(OKyMeHTiB i BHIIHC0K 3 HHX, BHT.HriB i3 peecrpiB i 6a3 .n:aHMX, 
Heo6xi,n:HHX ,[(JUI Ha,n:aHHSI a,[(MiHiCTpaTHBHOi' rrocJiyrH. 

5.14.5.ITopyrnyBaTH KJiorroTaHHH rrepe,[( HaqaJihHHK0M [(HAIT ru:o.n:o B)KHTT.SI 
3axo,n:iB 3 MeToIO 3a6e3rreqeHHH ecpeKTHBHoi' po6oTH [(HAIT. 

5.14.6.3 MeT0IO 3a6e3rreqeHHH 3pyqHHX i .n:ocTynHHX YM0B 0TJ)HMaHH.SI rrocJiyr 
3a pirneHHHM MiChKoi' pa,[(H y rpoMa,[(i M0~Y:h 6yTH :TBOpeHi Bi,n:~aJieH~ po6oqi 
Mier.vi a,n:MiHiCTJ)aTopiB, HKi Ha,[(aIOTh a,[(MlHlCTpaTHBHl rrocJiyr11 Bl):(II0Bl):(H0 .n:o 
3aTBep,n:)KeHoro ITepeJiiKy a,[(MiHicrpaTHBHHX nocJiyr. . . .. 

5 .14. 7 o,n:ep)KyBaTH, B Me)KaX II0BH0Ba)KeHh, Bi,[( BHK0H~Bq~x. opraHIB ~~ch_KOl 
pa,n:n, rri,n:rrpH¤MCTB, ycraH0B M opraHi3auiii ,[(0KyMeHTH Ta lHllil lHq>OpMaU:l~Hl Ta 
,[(OBi,[(KOBi MaTepiann, Heo6xi,n:Hi ,[(JUI BHK0HaHHH II0KJia,n;eHHX Ha _HhO:~ 3as,n:aHh, MX 

5.14.8 o,n:ep)KyBaTH Bi,[( rri,n:rrpH¤MCTB, ycTaH0B, opraHt3au;m, BHKOHaBq 
opraHiB MiChKOi' pa,n:n tteo6xi,n:Hy iH<lJOpMau;iIO ,[(JIH BHK0HaHH51 rrepe,n;6aqeHHX UHM 
I1oJIO)KeHHHM 3aB,n:aHh Ta cj)yHKU:iii; . . .. 

5.14.9 3aJiyqaTH crreuianicTiB iHllIHX BHK0HaBqlfX ?.praHl~ MlChKOl pa,n;H, 
rri,n:npH¤MCTB, ycTaHOB, opraHi3au;iii (3a rroro,n:~eHH5IM 3 lX KeplBHHI.l;TBOM) ,D;JI5I 

po3rJUI,n:y IIHTaHh, I.I.J;O HaJie)KaTh ,[(O i'x KOMIIeTeHI.1;11; 
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5 .14.10 qac np11ifoM c 6' . 

rr' HTb .n:HiB Ha TH Y CKTIB 3BepHeHb y r ru A n 
. . . )i{,qeHb Ta ClM ro.n:11H Ha .y.1.u-u1 CTaHOBHTb He Memn JIK 

~llil BClX. a.D:MlHlCTpat11BH11x nocrryr mo .n:eHb 6e3 nepepBH: Ha o6i.n: i e o6os 'Jl3KOBHM 
3n.n:Ho 3 Bl1MoraM11: 1I ' Ha.n:aIOTbCH qepe31UfAn. 

HHHoro 3aKoHo.n;asc rru 
Ha TH)l(,n:eHb IlOBHHeH 3.[(iHCHIOBar11: n HMO TBa ;.ll~ He pi,zune Hi)I( 0,[{HH ,[{eHb 
fOJ],HHH. KOHKpeTHHH pe)l(HM 6 ir M cy6 E:KTIB 3BepHeHb ,[{O ,[{Ba,n:r.tRToi' 6' . po 0TH -YHAil 30 . 
cy E:KTlB 3BepHeHHH ' KpeMa .[(HI ra I'O,[{HHH IIpMHOMy , BI13HaqaIOrbc51 · · 
p03IlOp5IJJ.)l(eHH51M MiChKoro fOJIOBH Bl,[{IIOBI.[(HO ,[{O 3aKOHO.[(aBCTBa 

S. l S .U)--IAIT Mae CBOIO 1Ie1Iar~y. 
5.16.IToKna.n;aHmi Ha BiJJ;,nj 6 , . 

1 TaK11x mo JI O OB 513KIB, He rrepeJJ;6aqeHMX I.lHM IlOJIO)KeHIUIM, 
Jl,0IJyCK;E:ThC51. He crocyIOThC51 IIHTaHh HaL(aHHSI aJJ;MiHicrpaTHBHHX rrocnyr, He 
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7 -lU-IAIT 3
a6e3rre1IyE:ThCJ1 rrp11Mill(eHHRM, Tene<}loHHHM 3B 'H3KOM 3aco6aMH 

oprr~XHlKH Ta J],OCTyrry AO Mepe)I(i IHTepHeT, Bi,[{IIOBi,[{HO o6na.n;HaHHMH M/CI.lRMH .z:t:AA 36
ep1ra~m

1 
~OKyMeHTiB, a TaKO)I( 3aKOHO,[{aB1IHMH Ta iHIIIMMH HOpMaTHBHMMM 

aKTaMH 1 ,ll,OB1_.n:KOBHMl1 MaTepianaMH 3 IIHTaHb Ha,ZJ;aHHR a,z:i:MiHicrpanrnm1x rrocnyr. 
5 .18. <t>rnaHcyaaHHH Ta MaTepiaJibHO-TeXHi1IHe 3a6e3rreqeHIUI .n:iHJibHOCTi 

~Arr 3,1],iHCHIOE:ThCJI 3a paxyHOK ,z:i:ep)KaBHoro Ta MicneBMX 610,n)KeTiB, a TaKO)K 3 
lHIIIHX ,ll,)Kepen, L(03BOJieHMX 3aKOHo,naBCTBOM. 

5 .19 0CHOBHHMM 3aB,naHIUIMM .n:ep)KaBHOro peecTpaTopa e: 
5 .19 .1 3a6e3rreqeHHH peani3aniY .n:ep)KaBHOl IlOJiirMKM y ccpepi .nep)KaBHOl 

peecrpau;ii' peqos11x rrpas Ha HepyxoMe Mati:Ho, 10p11,n11qH11x oci6 Ta cpi311qHHX oci6-. . 
Til,ll,TipHE:MD;lB. 

5 .19 .2 Be.n;eHHH ,D:ep)KaBHoro peecTpy peqos11x rrpas Ha HepyxoMe Mati:Ho, 
¤,ll,HHoro ,ll,ep)KaBHoro peecrpy IOpH,z:i:HqHnx oci6 Ta cpi311qH11x oci6-rri.n;rrp11eM1.i;is. 

5 .19 .3 B,z:i:ocKoHaneHHR CHCTeMH y ccpepi .n:ep)KaBHoi' peecTpanii' peqosnx rrpas 
Ha HepyxoMe Ma.RHO, IOpM,[{M1IHHX oci6 Ta cpiJMqHHX oci6-rri.n;rrp11eMu;is. 

5 .19 .4 Po3po6Ka Ta srrposa,n;)KeHHH 3axo.n;is .n:mr cKopoqeHHH TepMiHiB Ta 
crrpor.neHHH MexaHi3MiB .n:ep)KaBHoi' peecrpanii' peqo_BMX rrpas Ha HepyxoMe Mati:Ho, 
IOpH,ll,IfqHHX oci6 ra <}li3HqHHx oci6-rri.n:rrp11eMnis. 

5 .19. 5 B 11,z:i:aqa .n:osi,z:i:1<11 rrpo cKna.n 3apeecrposaHMX y )KMTJIOBOMY 
rrpHMir.neHHI0/6y,n:HHKY oci6; BH,n;aqa .n;osi.n;KM rrpo Miene rrpO)KHBaHIUI oco6H; BM,n;aqa 
,[{OBi,ll,KH rrpo rrpO)KH:BaHHR B 30Hi TIOCHJieHoro pa,nioaKTHBHOro 3a6py,z:i:HeHHH 
BHacJii,1],0K qopH06HJihCbKOi' KaTaCrpOqlH 

5.20 Bi,z:i:.n;in rrpH BHKOHaHHi IlOKJia,n:eHHX Ha HbOI'O 4lYHKUiti: crrisrrpau10e 3 
opraHaMH BHKOHasqoi' BJia)];H, .n:erryTaTaMH, rrocriiiHHMH KOMiciRMH, THMqa~OBHMH 
KOHrpOJihHHMM KOMici51MM Ta BMKOHaBqlfMM opraHaMM, yrsopeHHMH MIChKOIO 
pa,z:i:010, rri,z:i:rrpHE:MCTBaMH, opraHi3au;i51MM, ycraHOBaMM, o6'e,z:i:HaHHHMH rpoMa,n5IH. 
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6. IIPHKIHQEBI IIOJIO)KEHIDI. 

6.1. 3MiHH Ta ,ll;OIIOBHeHIDI ,z:i;o U.bOfO IloJIO)KeHH51 BHOC51TbC51 B rropR,n;Ky' 

BCTaHOBJieHOMY PernaMeHTOM 1IopTKiBCbKOl MiCbKOl pa,n;H. 
6.2. PeopraHi3aU.iR qH niKBi,n;au.iR Bi.n;,z:i;iny "UeHTP Ha,n;aHIDI a,n;MiHicTpanrnHHX 

IIOCJiyr" 3,n;iikHIO¤TbC51 Ha rri,n;cTaBi piweHIDI lfopTKiBCbKOl MiCbKOl pa,n;H Bi,n;rroBi)l;HO 

,z:i;o BHMOf qHHHOfO 3aKOHO,ll;aBCTBa. 

CeKpeTap MicLKoi pa.nu .slpocnas ,[.(31111,lJ;P A 
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